
CONSTITUTION AND BY-LAWS
ST. ANNE PASTORAL COUNCIL

3 PREAMBLE

4 We. the Clergy and the people of God of St. Anne Parish in East Moline, Illinois affirming

5 our incorporation as a people of God through the grace of the Holy Spirit, do join together to

6 form as an association implementing and augmenting the work of the Roman Catholic Church

z within the parish. In order to give direction to this purpose and effort, and in accord with the

8 Code of Canon Law of 1983 (Canon 536), a Parish Pastoral Council is organized to operate

9 according to this Constitution and these By-Laws.

10 The St. Anne Parish Pastoral Council shall present the overall picture of a total "living"

1,1, parish. The "living" parish is not an institution but a community. The Council shall have as its

L2 objectives spiritual growth and fellowship, the providing of counsel to the Pastor and the revision

13 of a form for the free flow of information to and from the parishioners and the parish leaders.

1.4 ARTICLE I

15 Section i. The name of the association shall be the St. Anne Parish Pastoral Council.

1.6 ARTICLE II

t7 Section 1. This Council is limited by Canon Law and is subject to the Diocesan Statutes and to

18 the By-Laws of the Parish Corporation (Canon 536). With the proceeding qualifications, the

19 Council shall have the following responsibilities:

20

21.

22

23

24

25

26

27

I .1 To foster a spirit of unity in the parish community

1.2 To provide for communication between various groups and committees

1.3 To provide for the fulfillment of the collective responsibility of the parish to

serve the needs ofour neighbors.

I.4 To advise in the liturgical and devotional affairs of the parish.

1.5 To advise in the administration and educational affairs of the parish.

1.6 To cooperate in the planning, operation, maintenance, consttuction, and

hnancing of parish properties.
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ARTICLE III
MEMBERSHIP OF THE COUNCIL

1) A Member of the Rock Island Catholic School Board.

2) The Principal of the School.

3) The Coordinator of Religious Education.

4) The Chairperson of the Finance Council.

5) The Chairperson of the Social Activities Committee.

6) The Chairperson of the Social Concerns Committee.

7) The Chairperson of the Building and Grounds Committee.

8) The Chairperson of the Worship and Prayer Committee.

9) The Youth Activities Coordinator.

1 0) Stewardship Representative.

34 Section 1. The Council shall consist of ex-officio non-voting members, ex-officio voting

35 members, at large elected members and appointed members. Ex-officio members shall serve on

36 the Council for the duration of their terms of office. Elected and appointed members shall serve

37 for a term not to exceed (3) three years. No elected or appointed member may serve more than

38 six years within a ten-year period.

39 Annually, two elected members and one appointed members shall retire allowing an

40 election of two members and one member being appointed. No one shall serve on the Council

4t who is not at least sixteen (16) years of age. Members shall attend all regular meetings. Any

42 elected or appointed member absent from three (3) meetings during any one year without having

43 notified the President, Secretary or by calling the parish office in advance of his or her absence

44 shall cease to be a Council member and a vacancy shall be declared.

45 Section 2.

46 2.1 The Pastor, the Associate Pastor, Deacon, and the lay trustees of the parish shall be ex-

47 offrcio non-voting members of the Parish Council.

48 2.2 The ex-officio voting members shall be:
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6L 2.3 There shall be (6) six elected voting and (3) appointed voting members, each with
62 staggered three-year terms which allow for the retirement of three members each year and the

63 election or appointment of their successors.



64

65

66

67

2.4 The officers of the Council shall be drawn from the elected or appointed members

only.

2.5 In March. a call shall be issued to the parish at large for the nominees to run for the

Council.

Election Day shall be the hrst Sunday in June. All ballots shall provide spaces for "write-

in" candidates.

The nomination committee shall be responsible for the preparation of the ballots,

conducting the election, counting the ballots and notifying the Pastor, trustees, the Council and

the parishioners of the results of the election. The Secretary shall notifu the elected candidates of
their election and the time and place of the June meeting. The newly elected members shall take

ofhce at the conclusion of the regularly scheduled meeting following the election. All newly

elected Parish Council members shall be required to attend the June meeting of the Parish

Council.

After the June election, the Pastor and the Trustees shall appoint one member at-large.

Section 4. Whenever a vacancy occurs for any reason, the Council, at its next regular meeting

shall fill the vacancy itself, electing a new member. An appeal to serve shall be made to the next

mnner-up from the June election. Nominations can be from the floor by any Council member.

No persons shall be nominated unless that person has expressed a willingness to serve.

ARTICLE IV
OFFICERS

Section 1. Duly elected body of ofhcers comprised of elected or appointed members only shall

be elected by secret ballot at the first regular meeting of the new Council following the annual

68 Section 3. At the March meeting of the Parish Council, a nominating committee shall be

69 appointed by the President with the approval of the Council. The committee shall first consult

70 prospective nominees concerning their willingness to serve. and shall then present a slate of [srx]

71. nominees to the Council. This slate shall be frnahzed and published in the parish bulletin fno

72 later than] on the fourth Sunday in May.

73 [Any additional parish members may be added to the slate of candidates upon presentation

74 to qny member of the nominating committee a petition signed b),no less than ten members of the

75 parish. All such petitions shall be presented no later than the third Sunday in May All slates

7O shall be./inalized and published in the parish bulletin on the fourth Sunday in May.J
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95 parish election. A simple majority vote by the quorum in attendance shall elect the officers for

96 terms of one vear, as follows:

97 President

98 Vice President, with the first right to succession

99 Secretary, with second right to succession

1OO Parliamentarian (office discharged b1,11" Vice-President)

101 Section 2. Atthe conclusion of the June meeting, following the election of the neu'members to

to2 the Parish Council, the Council shall constitute itself as a Committee of the Whole for the

103 purpose of the election of officers. At this time the outgoing members shall vacate their seats and

Io4 those newly elected or appointed members will assume these seats. The election of officers shall

105 be presided over by the Pastor or his deputy who shall vote in case of a tie. All elected or

106 appointed members described in Article III, Section 2.2 shall have the right to vote in this

1,07 election. This session of the Council shall be considered as an executive session.

108 Section 3. The term of the office for the officers shall be (1) one year. A person may be re-

109 elected to the same office for one consecutive additional year. No member shall be an officer for

110 a total of more than (4) four years in any (10) ten-year period.

1.1.L

1,1.2

ARTICLE V
DUTIES OF THE OFFICERS

113 Section 1. The President of the Council shall:

1,r4 1.1 Conduct all meetings of the Council.

115 f .2 Be a member ex-officio of all committees and boards serving the Council.

ttl 1.3 Appoint committees and boards serving the Council, as provided in Article VII, and

1.I7 such other committees as may be needed to carry out the functions of the Council.

118 L4 Shall establish and send the agenda for regular meeting of the Council.

1.1.9 Section 2. The Vice-President shall:

120 2.1 Assume all responsibilities of the President in his/her absence.

t2r 2.2 Perform such duties as assigned b), the President.

r22 2.3 Perform the duties of the Parliamentarian.

1.23 Section 3. The Secretary shall:



I24 3.1 Keep a faithful and true record of all meetings of the Parish Council, both regular and

Izs special. Send the minutes for regular meetings to members at least

126 one week prior to any meeting.

r27 3.2 Maintain the official list of Council members, committees and boards serving the

r28 Council, the names of the officers of the Council and the presiding officers of Council

129 committees and boards.

130 3.3 Keep a current record of the attendance of members at the Council meetings and be

131 responsible for notifying unexcused absent members of the regulations (See Article

132 III Section 1).

133 3.4 Be responsible for all Council correspondence as follows:

I34 A. Receive and file letters from the Pastor andlor President.

135 B. Notify the Council at the next regularly meeting of the contents of all

136 corespondence.

t37 Section 4. The Parliamentarian shall:

138 4.I Have charge of all physical arrangements which are required for the activities and

139 conduct of the Council.

L40 4.2 Maintain order at Council meetings.

L41, 4.3 Make certain that all officers have read and are familiar with these By-Laws and

1.42 Constitution.

1.43 4.4 Be familiar with and have a copy of "Roberts Rules of Order Revised."

1,44 4.5 This ofhce will be discharged by the Vice-President.

1.45 ARTICLE VI
1.46 COTINCIL MEETINGS

1.47 Section 1. The Council shall meet a minimum of six times ayear or as otherwise determined by

I48 the Council, except that such meetings shall not be more than six months apart. A regular

1.49 meeting may be postponed or transferred to another date only as provided in Section 5 of this

150 Arlicle. Normally, meetings will not be scheduled in July, August, or December, but may be

151 scheduled as per Section 5 of this Article.

1.52 Section 2. Order of the meeting shall be:

153 A. Call to Order and opening prayer.

1.s4 B. Roll Call

155 C. Approval of the minutes of the last regular meeting and any special meeting.



165 Section 3. The assembled members of any regular meeting may declare a quorum present if at

166 least (5) five members are in attendance, two of whom must be elected members.

167 Section 4. A simple majority vote is required for each proposal before the Council, except as

168 otherwise provided in the Constitution or in "Roberts Rules of Order Revised."

156

1.57
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160

161.

1,62

163

164

1,69

170

17t
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175

1,82

183

1.84

185

186

1.81

D. Report of offrcers and presentation of persons requesting to appear before

the Council.

E. Report of Committees.

1) Standing

2) Special

F. Unfinished Business.

G. New Business.

H. Pastor's Comments.

I. Adjournment and Closing Prayer.

Section 5. Special meeting may be called by the President, or by an5, (3) three elected or

appointed members of the Council. A regular meeting of the Council may be postponed or

transferred to another date by the Executive Commitlee. In either case, notice must be given to

each Council member at least (5) five days preceding the new or special meeting date. In the case

of the meeting, the notice so given must state the nature of the business to be transacted at the

special meeting and the business conducted at the meeting must be limited to that stated in the

notice.

7 .I Presentations shall be limited to (15) fifteen minutes. Any presentation shall be made

after the minutes of the last regular meeting or special meeting have been approved.

(Article VI, Section 2.C)If a group is represented, only 1 (one) spokesperson will be

allowed to speak.

7.2 Matters dealing with personnel will be discussed in Executive Session of the Parish

Council.

I7G Section 6. No regular Council meeting shall exceed (2) two hours in length. A two-thirds vote of
I77 all present is required to extend a meeting beyond two hours.

I7B Section 7. Requests of person or persons other than Parish Council members wishing to place an

r7g item on the agenda of the Parish Council must submit it to the President of the Parish Council at

180 least (5) five days prior to the date of the meeting. Such persons or persons are subject to the

181 following rules:



188
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1.91
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1,94
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1.97
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201.
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21.2

21.3

2r4
21.5

21,6

217
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221.

7.3

7.4

7.5

Presentation shall be in consonance with good taste and decotum befitting the

occasion and dignity of the assembly. Presentations must deal with the subject for

which the request was made.

Decisions concerning issues presented shall be made at a subsequent meeting of the

Parish Council unless all members are present and all members agree that a decision

shall be made after approval of the Pastor.

A written response will be provided to the person or persons by the President of the

Parish Council.

ARTICLE, VII
PERMANENT STANDING COMMITTEES

AND BOARDS OF THE COIINCIL

General

Unless otherwise specified in this Article, the chairperson and members of each

Council committee and board shall be appointed from the general membership of the

parish or their family members by the president of the Council in consultation with
the Pastor and the lay trustees, and with the advice and consent of the Council.

The President may declare a vacant position, an inactive committee or board member.

The President shall fill vacancies as provided in Article III, Section 4 or Article VII,
Section 1. -- 1.1

The Pastor and the lay trustees of the parish shall be ex-officio members of each

committee and board of the Council. They shall be extended the opportunity to be

present at meetings of such committees or boards.

Within its proper sphere of influence, each committee and board shall act as a semi-

autonomous body, functioning for and in the name of the Parish Council; provided

that every action of each committee and board must be in conformity to this

Constitution, Pastor, and the Parish Corporation and to the expressed will of the

Parish Council and the parish trustees.

The chairperson, or representative, of each committee or board shall report to the

Council at each general meeting of the Council, or as the Council may direct.

The Executive Committee

This committee shall act between meetings of the Council on parish matters of
apparent urgency with the guidance and assistance of the Pastor. The Committee shall

consist of the officers of the Council and one elected member. The President of the

Council shall serve as the chairperson.

Section 1.

1.1

Section 2.

2.1

1.2

1.3

1.4

1.5



222 2.2 The committee is subject to the call of the President, Pastor or (3) three committee

223 members.

224 2.3 Any action taken shall be reported at the next meeting of the Council.

225 Section 3. The Finance Council

226 3.1 This committee shall consist of at least two members;the two trustees, Pastor and

227 those appointed by the Pastor.

228 3.2 This committee shall monitor the normal expenditures and income of the parish and

Z2g serve as advisors to the Pastor and trustees in matters of parish finances. The

230 committee shall meet periodically with the pastor to discuss parish finances.

z3I 3.3 The committee shall assist the Pastor in the preparation of the annual parish budget,

z3z covering all projected income and expenditures, including a separate capital

233 improvement budget, with a long range parish financial plan. The annual parish

234 budget shall be presented to the Pastoral Council at the beginning of the fiscal year.

235 3.4 The chairperson or delegate shall make a report in person to the Parish Council at

236 each of its meetings regarding the financial condition of the parish.

237 Section 4. The Committee on Christian Formation

238 4.1 This committee shall consist of the Pastor, Deacon, and Principal of Our Lady of
239 Grace Catholic Academy. and Director or Coordinator of Religious Education for St.

240 Anne Parish and All God's Children Religious Education Program.

241. 4.2 The committee shall meet as needed to act as advisor for the religious formation of St.

242 Anne Parish members at all levels.

243 4.3 The committee shall also serve as a resource for Our Lady of Grace Catholic

244 Academy in matters of religious formation, especially in regard to the Sacraments of
245 Initiation.

240 4.4 The govemance body of Our Lady of Grace Catholic Academy is the Rock Island

247 Vicariate Board of Limited Jurisdiction.

248 4.5 The Principal of Our Lady of Grace Catholic Academy will act as an "ex-officio"
249 member of the St. Anne Parish Council and as liaison between the school and parish.

250 Section 5. The Social/Special Activities Committee



25L This committee shall promote fellowship among the parishioners at social activities and conduct

252 such fundraising projects as are approved b,v the Council. No chairperson shall setve for more

253 than (6) years in a (10) ten-year period.

254 Section 6. The Building and Grounds Committee

zss 6.1 This committee shall be responsible for planning. operation and development of the

256 parish plant. It shall review plans of improvement and approve, subject to Diocesan

2s7 Statutes, completed plans submitted by authorize planners. No chairperson shall serve

258 more than (6) six years in a (10) ten-year period.

2sg 6.2 All decisions dealing with the actual expenditures of funds shall be referred to the

260 Financial Council and to the Parish Council for approval.

261, Section 7. The Worship and Prayer Committee

262 7.1 The committee shall advise the Pastor on matters concerning the liturgical, spiritual

263 and devotional life of the parish. No chairperson shall serve for more than (6) years in

264 a (10) ten-year period.

26s 7 .2 This committee shall coordinate programs of lay participation in the liturgy, such as

266 lectors, ushers, musicians, lay ministers and altar servers. It shall see that each

267 program is provided with continuing leadership. After consultation with the Pastor, it
268 shall institute such new programs as deemed necessary.

269 Section 8. The Social Concerns Committee

270 8.1 This committee shall aid the parish in serving the needs of our neighbors. The

211, committee shall report to the Council the social concerns projects. Upon request it
272 shall evaluate suggestions and requests for parish cooperation in social service

273 projects especially for members of the parish, and shall advise the Council and the

274 Pastor of their recommendations. No chairperson shall serve for more than (6) years

27s in a (10) ten-year period.

27G 8.2 It shall keep the parishioners informed via the parish bulletin and other appropriate

277 means of communication of the possibilities of helping others in our area.

278 8.3 It shall seek out community needs by utilizing the human resources within the

279 community.

280 Section 9. The Youth Activities Coordinator

2BI 9.1 The committee shall fulfill the needs of the junior high school and high school youths

282 of the parish by serving the parish and others in our community.
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283 9.2 The committee shall report to the parish Council of its activities.

284 9.3 It shall keep the youth of the parish informed of their activities by use of the parish

285 bulletin or other means of communication.

286 Section 10. The Stewardship Committee

281 i0.1 The committee is targeted to encourage the growth of both existing and new parish

288 ministries. to help generate enthusiasm and parish involvement, and to keep our

289 fellow parishioners aware of the great things happening at St. Anne Parish.

2go 10.2 It shall encourage all to embrace stewardship as a way of life and to grow in their

2gL relationship with Jesus Christ.

2gZ 10.3 The committee will endeavor to maintain our Catholic community so that our mission

293 continues to be successful for St. Anne Parish in the future.

294

295

ARTICLE VIII
AMENDMENTS

2gG Section 1. As occasion and needs shall arise in the future, the amendments to the constitution

297 may be proposed by any member of the Council.

298 Section 2. A proposed amendment to be adopted as part of this constitution must be approved by

299 the following procedure:

3OO 2.1 Must be approved on first reading at a meeting of the Council.

301 2.2 Must be published not less than (21) twenty-one days prior to the date of its next

302 consideration by the Council.

303 2.3 Must be considered on the second reading at a meeting of the Council on the date

304 specihed in the notice or an amendment thereof. At this reading, the text of the

305 amendment may or may not be modified as to either increase the scope of the

306 amendment or make substantial changes in it. The proposed amendment must receive

3Ot at least two-thirds majority vote of the members of the Council.

308 Section 3. After approval by the Council on the second reading, the proposed amendment shall

309 be submitted to the Pastor and Trustees of the Parish. The amendment shall take



1.1,

310 effect as a parl of the Constitution on receipt of written approval of the Pastor and

3LL Trustees.

3T2 ARTICE IX
313 REVIEW AND EVALUATION OF THE CONSTITUTION

31,4 A review and evaluation of the St. Anne Pastoral Council Constitution shall be made upon

315 Pastoral change or every (5) five years from approval of date said Constitution.

316 ARTICLE LAST

3I7 These By-Laws and all actions pursuant thereto shall always be subject to and shall in no way

318 contravene the Affidavit of Incorporation and the By-Laws of the parish corporation, or by the

319 rules, regulations, statutes and canons of the Roman Catholic Church and the Diocese of Peoria,

320 and the Bishop of said Diocese. This article shall not be amended, changed, or altered without

321. prior written approval of the Bishop of Peoria or the Administrator of said Diocese.


